


NONAPPROPRIATED FUND POSITION DESCRIPTION
JOB TITLE: Bar Assistant POSITION NUMBER 01-004A
JOB SERIES: 7405 PAY LEVEL: NA-1

Summary of Duties: Sets up full service, limited service, and special party or banquet bars with the necessary
supplies such as beverages, mixes, condiments, ice, and a variety of liquors and liqueurs, prior to opening the bar.
Continually checks the cleanliness of the bar, its equipment and the bar area, and resupplies as needed or as directed
by the bartender. Disposes of waste materials. Unloads and stacks all necessary supplies, cleans and replaces
pressurized containers.
Performs other related duties as assigned.
Skills and Knowledge: Ability to visually recognize shortages of supplies at the bar such as beverages, beer,
condiments, garnishes, glasses, napkins, and utensils, and to replace them as needed. Skill to use knives and
automatic slicers in the preparation of garnishes such as oranges, limes, and lemons. Ability to mix and serve simple
drinks under close technical guidance of a Bartender.
Responsibility: Receives specific instructions concerning completion of assignments and makes simple decisions
such as the type and amount of bar supplies needed from the storage room. With unusual assignments, the
supervisor frequently checks the work, whereas repetitive assignments are completed with minimal supervision.
Physical Effort: Work requires frequent light to moderate lifting and carrying of objects weighing 5 to 15 lbs. and
pushing and pulling objects weighing 10 to 20 lbs. Occasionally required to lift up to and over 40 lbs. Heavier
objects such as beer kegs are usually transported with the aid of a dolly.
Working Conditions: Work is normally performed inside with adequate light, heat and fresh air. May be exposed
to the possibility of chapped hands, bruises, and cuts.


